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WILDLANDS RESTORATION VOLUNTEERS 

JOB ANNOUNCEMENT 
 

Title of Position:  Marketing & Outreach Coordinator 

Supervisor:    Director of Programs 

Status:    Part-Time Seasonal Position (Through Mid-November; possibility to extend) 

Job Announcement Date:   June 1, 2018  Position Start Date:  Available immediately  

Wildlands Restoration Volunteers seeks a Marketing & Outreach Coordinator who is passionate about 
connecting people to WRV’s mission of restoring ecologically important lands. This person will help spread 
the word out about our volunteer opportunities, communicating the benefits of our events effectively through 
well-chosen text, photos, video, and more. This person will have a knack for creating engaging content on 
social media, email, and our website, and will have an intuitive sense of how to connect WRV to various 
groups, community happenings, and other organizations. This position is preferably based in WRV’s Boulder 
office and works closely with an Outreach Team counterpart based in the Fort Collins office. As our 
programming continues to grow, we are seeking someone who can help maximize these opportunities. 
 

Required Skills: 
 Familiarity with a variety of social media 

platforms and/or email marketing tools 
(Facebook, Instagram, Twitter, Constant 
Contact, Survey Monkey, etc.) 

 Excellent people skills 
 Excellent written and verbal communication 
 Excellent organizational skills 
 Ability to be present in office during the week 
 Ability to use Microsoft Office products 
 Ability to interact with a large volume of 

volunteers, sponsors and clients on a daily basis 
 Background or interest in natural resources 

Desired Skills: 
 Background in office administration and/or 

marketing and outreach 
 Background in customer service and/or 

volunteer management 
 Basic design skills including graphic tools such 

as Canva, Photoshop, etc.  
 Basic web design skills including WordPress, 

HTML, etc. 
 Prior experience doing data entry and reporting 

from customer databases 
 Understanding of basic concepts in ecological 

restoration

APPLICATION PROCESS: 
Please email a cover letter describing how your qualifications are a fit for this position and a resume to 
kevin@wlrv.org. Please include how you heard about the position. Applications will be reviewed until the 
position is filled. 
 
Compensation:  This is a part-time seasonal position (approx. 15-20 hours per week), with flexible scheduling. 
Compensation will be $14-18 per hour, commensurate with experience.   
 
About Wildlands Restoration Volunteers - WRV is a 501(c)(3) non-profit organization, based in Boulder and Fort 
Collins, Colorado. WRV connects people with nature and promotes community-based involvement in the care of public 
lands. We engage volunteers (youth and adults) in a wide variety of hands-on ecological restoration and other land 
stewardship activities. Volunteers see the positive impact they can have on our public lands and develop a deep love of 
the places they have helped to heal. As a force for empowering individuals to "make a difference," we have completed 
over 1,000 projects since 1999, with over $10 million of volunteer time contributed toward the stewardship and 
restoration of public lands throughout Colorado and southern Wyoming. Before applying for this position, we strongly 
recommend you familiarize yourself with our organization by visiting our website at www.wlrv.org. 

Please 
Post and 
Distribute 
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WILDLANDS RESTORATION VOLUNTEERS 
Outreach and Marketing Coordinator 

Job Description 
 
 

The Outreach and Marketing Coordinator is a Part-Time/Seasonal position that works to promote Wildlands 
Restoration Volunteers (WRV) and the organization’s ecological restoration events to the public. This position 
is primarily responsible for supporting WRV’s Boulder office with marketing and outreach tasks, administrative 
assistance and project support (PT, 15-20 hrs/wk). End date in fall 2018, with possibility to be considered for a 
related, ongoing position. 
 
Below is a summary of specific responsibilities (percentages are approximate and change seasonally depending 
on the needs of the organization). 
 
Marketing, Community Outreach & Volunteer Recruitment (80%) 
The Outreach and Marketing Coordinator will assist staff with various aspects of WRV’s community presence, 
including online, in-person and in traditional media outlets. This position’s main responsibility is to promote 
WRV’s restoration events to the public and targeted groups. 
 
Specific duties include: 

 Actively manage volunteer recruitment strategies 
 Coordinate organization’s online efforts, including social media, email campaigns, and website; includes 

writing, proofreading, designing and laying out various text and graphical elements 
 Manage outreach booths at community events, including organizing volunteers 
 Manage stocks of printed promotional materials 
 Disseminate project announcements widely  
 Actively network with local businesses, groups, and influential community members to promote WRV 

and increase visibility of the organization within the community 
 Coordinate talks to various community groups about the work of WRV and how individuals and groups 

can get involved 
 Coordinate efforts with Outreach Team staff counterpart in WRV’s Fort Collins office 

 
Project Support to Program Staff (20%) 
WRV organizes over one hundred ecological restoration and land stewardship projects each year. The Outreach 
and Marketing Coordinator plays a supporting role in the effective planning and execution of these projects in a 
way that provides a safe and rewarding volunteer experience, while accomplishing tangible high-quality 
restoration and stewardship goals.  
 
Duties include: 

 Maintaining contact information for volunteers and partners in the WRV database 
 Managing photos and videos from projects for use as marketing materials 
 Administering release forms and maintain documentation of volunteer participation 
 General administrative support 

 
Physical Demands: 

 Ability to operate computers, phones, mobile devices and office equipment 
 Ability to interact with youth, volunteers, sponsors, and clients on a daily basis 
 Able to work for long periods of time without break  
 Ability to sit at a desk for long periods of time 
 Must be able to lift a minimum of 50lbs  
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 Must have a current and valid driver’s license for transportation 
 Ability to successfully manage multiple, high-priority tasks in a fast-paced environment 

 
In compliance with federal law, all persons hired will be required to verify identity and eligibility to work in the 
United States and to complete the required employment eligibility verification document form upon hire.  
 
Selection and retention in this position is contingent on a successful background investigation. 
 
Wildlands Restoration Volunteers does not discriminate in employment on the basis of race, color, religion, sex 
(including pregnancy and gender identity), national origin, political affiliation, sexual orientation, marital status, 
disability, genetic information, age, membership in an employee organization, retaliation, parental status, 
military service, or other non-merit factor. 
 
WRV will provide reasonable accommodation to applicants with disabilities, where appropriate. Applicants 
requiring reasonable accommodation for any part of the application and hiring process should contact WRV 
directly. Determinations on requests for reasonable accommodation will be made on a case-by-case basis.  


