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WILDLANDS RESTORATION




WILDLANDS RESTORATION VOLUNTEERS

Restoration Project Coordinator – Boulder
Job Announcement Date: February 15, 2010
Position Title: Restoration Project Coordinator – Boulder (Seasonal Position)
Wildlands Restoration Volunteers seeks a seasonal Restoration Project Coordinator (RPC).  The RPC engages volunteers in a variety of restoration projects in the northern Colorado Front Range, assists with outreach and marketing activities, provides logistical support for our trainings and events, and provides administrative support to our other professional staff and volunteers in the WRV Boulder office.  Duties include: Managing the WRV Seed Collection Program (15 small projects), correspondence with volunteers; data entry; tabling at outreach events; managing adopt-a-place groups; providing support for projects and training events; and more.  WRV is a lean and highly effective organization with a small staff.  Everyone works together as a team, within a dynamic work environment, pitching in where needed to meet organizational needs.

Knowledge and Skills Desired:
· Experience in natural resource management (knowledge of restoration ecology, botany, soil science, and/or watershed science is helpful but not necessary)
· Experience in project management

· Experience in marketing and community outreach helpful but not required
· Ability to organize and prioritize

· Ability to juggle several tasks simultaneously
· Strong written and verbal communication skills

· Working knowledge of office equipment

· Proficient with windows environment, MS Office (Excel, Word, Outlook), databases, and comfort with technology
· Minimum of one year of relevant experience
· College degree preferred but not required
· Experience supporting a large volunteer community is a plus
· Strong teamwork skills

Personal Qualities Desired:

Flexible, self-motivated, energetic, enthusiastic, initiative, interpersonal skills, professional, responsible, able to meet deadlines, detail oriented, willing to work evenings/weekends as needed, committed to public land stewardship, interest in volunteerism and service, and a good sense of humor.

Wages and Term: $11.00 to $13.50 per hour commensurate with experience.  This is a 30-40 hour per week position, but other arrangements may be considered.  Desired employment period is May 03 – October 01, 2010, but other arrangements may be considered.
APPLICATION PROCESS:

Submit a cover letter, resume, and three references to:  info@wlrv.org.  Applications will be reviewed immediately until the position is filled.  No phone calls please.
ABOUT WILDLANDS RESTORATION VOLUNTEERS (WRV)

WRV is a 501(c)(3) non-profit organization, based in Boulder, Colorado, with a field office in Fort Collins.  Our mission is to foster a community spirit of shared responsibility for the stewardship and restoration of public lands along the Northern Colorado Front Range, and beyond. WRV connects people with nature and promotes community-based involvement in the care of public lands. We engage volunteers in a wide variety of hands-on ecological restoration and other land stewardship activities. Through our restoration efforts and on-going "adopt-a-place" projects, volunteers see the positive impact they can have on our public lands and develop a deep love of the places they have helped to heal.  For more information, see our website at www.wlrv.org.
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